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Digital Reproduction Order Form

Name: Phone:
Company: FAX:
Email: Date:

Mailing Address:

City / State / Zip:

DIGITAL REPRODUCTION - . . .
Digital Files are uncompressed 8-bit grayscale .tiff,
Digital File on CD: | $18.00 per image scanned at 600 ppi, and delivered on CD-ROM.

Delivery Options: [ ] Pick-up (no charge) |:| Mail (USPS): $5.00 |:|Fed Ex Acct.#:

PLEASE ALLOW FOR A TURNAROUND TIME OF 6-8 WEEKS.
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(see back of Photo) File Name / Photograph or Manuscript Collection (include Box and Folder Number)
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Subtotal:

Credit Card #: Use Fees:
Exp. Date: V-code*: Postage:
Name on Card: TOTAL:
Billing Zip code:
Signature:

* 3 or 4 digit verification number located on the back of your card.

Payment Method: [ |Cash [ |Check [ ]Visa [ |MasterCard [ JAmEx [ ]Money Order
STAFF USE ONLY: Receipt#: Staff Initial: PTU Invoiced Completed




X F’.‘.ST%,?.E ,f‘L Digital Reproduction Policies
SOCIETY Library and Archives Phone: 520-617-1157

http:www.arizonahistoricalsociety.org 949 East Second Street ~ Fax: 520-629-8966
Tucson, Arizona 85719 Email: ahsref@azhs.gov

1. ALL PHOTO ORDERS MUST BE PAID IN FULL BEFORE THEY WILL BE PROCESSED.

2. Digital image files are the property of the Arizona Historical Society, and are provided for personal use
on a one-time, non-commercial basis. They may not be copied, exhibited, resold, or placed on
deposit with any other archive, museum, repository or library. Any additional use must be approved
by the Arizona Historical Society and accompanied by our Permission to Use form.

3. A use fee is charged for all photos used for commercial purposes including, but not limited to: books,
magazines, advertising, exhibits, business spaces, scholarly publications, and websites. Please request
the Permission to Use form for polices and additional information. You must contact us in advance
for permission to reproduce Arizona Historical Society materials in any form.

4. The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or
other reproductions of copyright material. Under certain conditions specified in the law, libraries and
archives are authorized to furnish photocopies or other reproductions of copyrighted works. One of
these specified conditions is that the photocopy or reproduction is not to be "used for any purpose
other than private study, scholarship, or research." If a user makes a request for, or later uses, a
photocopy or reproduction for purposes in excess of "fair use," the user may be liable for copyright
infringement.

Proposed Use: [_|Media [_Publish[_|Exhibit [_]Personal [ _JOther (specify):

I agree to abide by the policies stated above and to obtain written permission from the
Photo Services Department before using these photographs. I understand that if I
wish to commercially use, reproduce, or display images from the Arizona Historical
Society, I must submit a Permission to Use form with appropriate fees at the time of
ordering.

Customer Signature: Date:

THANK YOU!

For additional information or questions regarding this form, please contact the Library and Archives
Department via email: ahsref@azhs.gov or phone: 520-617-1157.
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